UNIV 2202:
Academic Writing for Multilingual Students

Spring 2012
Instructor: Dr. Moran



Classroom: 115 Milledge Hall

Office: 206 Milledge Hall
Office hours: To be announced                               

Email: mhmoran@uga.edu


       
The course syllabus is a general plan for the course; modifications may need to be made and will be announced in advance by the instructor.

Description of the course: 
UNIV 2202 carries three credit hours of institutional credit (this means that the hours do not count towards graduation, but the course will appear on your transcript) and issues grades on an S/U (Satisfactory/Unsatisfactory) basis.  The course is for international graduate students—as well as for selected undergraduates who are working on a senior thesis—who can speak and read English but who are not confident about their written English or who would like to improve their command of American academic writing.  Focus will be on overcoming the grammar difficulties common to ESL writers; on mastering the style, coherence, and organizational conventions of American academic writing; and on writing research papers, theses, and dissertations using the documentation method required in each student’s field.  
Students will have homework assignments for most classes.  These should not take more than one or two hours to complete; they will consist of reading sections of the textbook and doing some of the included exercises.  In addition, students will write five short papers.  These papers will not receive a grade, but I will provide detailed feedback on each paper in order to help students improve in their writing.  There will be no final exam. 
Students who are working on papers for courses in their major field or on their thesis or dissertation may schedule up to three conferences with me during office hours for help on these projects.  In addition, students may sign up for tutoring help from the Division of Academic Enhancement; I will post information about this tutoring service on our eLearning Commons (ELC) course site.  
Required textbook:  
Swales and Feak, Academic Writing for Graduate Students, 2nd ed.  

IMPORTANT   NOTE:  The cover of our textbook is very similar in appearance to the cover of Swales and Feak’s instructor’s manual, entitled Commentary for Academic Writing for Graduate Students.  Be careful not to purchase this book by mistake.  The textbook may be purchased at the campus bookstore, in one of the off-campus bookstores on Baxter Street, or online at amazon.com.  Less expensive, used copies are available in the bookstores and on amazon.com.
Course requirements and policies:
· You must arrive at class on time; it is distracting to other students and to me if you walk into class after I have begun lecturing.  Students who are often a few minutes late and students who are sometimes very late (i.e., 10 or more minutes late) will receive a grade of U for the course.  Exception: if you have a class right before ours in a distant location on campus, please let me know at the beginning of the semester that you may have to arrive a few minutes late due to travel time.  I will make a note of that and you will not be penalized.
· Absences will be accepted only for legitimate excuses: illness, attendance at professional conferences, job interviews, and other professional obligations.  Please notify me about the reason for your absence either in advance of or shortly after the absence.  I do not do make-up reviews with students who have been absent, but I will post on ELC any screens I put up or handouts I gave out in class.  If you accumulate more than three unexcused absences, you will be withdrawn from the course.  University policy is that students who are withdrawn prior to the mid-semester withdrawal deadline (March 22 for spring semester 2012) will receive a grade of WP (withdrawn passing) if they are doing satisfactory work in the course and a grade of WF (withdrawn failing) if they are not performing satisfactorily; students who are withdrawn after that date must receive a grade of WF regardless of how they have been performing in the course.
· You must bring the required textbook (Academic Writing for Graduate Students) to every class because we will frequently use it in class.
· You must own your own textbook; I do not want two students sharing a textbook during class.  
· You must do the assigned homework reading and exercises.  I will not collect most of this homework, but we will go over it in class.      
· Active participation in class discussions and class exercises is encouraged,  but please try not to monopolize the class with an excessive number of questions or comments.
· You are responsible for keeping up with announcements I post on ELC.  I may sometimes need to notify you about a change in an assignment, so please check our ELC site at least once a day.
· Throughout the semester I will post samples of students’ writing so that the rest of the class can critique or edit it.  These will be either whole papers or brief sections or passages from some of your papers.  I will not give the identity of the author of the paper, and our critiques will always be conducted in a courteous, constructive way.  By enrolling in the class, you are implicitly giving me permission to post some of your writing.  
· Please bring your laptop computer to every class.  But you must use it only for course work (not for personal or entertainment purposes).  Cell phones and other electronic devices must be turned off/silenced and kept in your backpack during class.

· Papers must be submitted to me by the indicated deadline.

If you abide by the above requirements and policies, you will receive a grade of S for the course.  If you fail to abide by some of them, I will email you a courteous reminder that you are in danger of receiving a U for the course unless you begin abiding by the policies that you have been lax about.  If this laxness continues after the warning, you will receive a grade of U for the course.  
General sequence of course topics:

I. The basics of academic writing: features of academic style, review of common ESL grammar errors, achieving flow and coherence, constructing standard general-to-specific academic paragraphs, tailoring a document to its intended audience.  You will write a short paper explaining a concept or topic in your field to a non-expert audience.

II.  Problem-solution analyses.  You will write a short paper in which you discuss a solution or solutions to a problem, issue, or question in your field (the solutions you discuss will not be your own; rather they will be ones that have been considered by professionals in your field). 
III. Summaries.  You will write a summary of a published article in your field.

IV. Critiques.  You will write a critique of a published article in your field.

V. The standard academic research paper/thesis/dissertation.  We will discuss the rhetorical and organizational features common to research papers, theses, and dissertations, as well as the way these documents vary from field to field.  Then you will write the introduction section to a real or hypothetical research paper in your field (i.e., if you are currently working on a research paper, thesis, or dissertation, you can turn in a version of your introduction to that document; otherwise, you can select a topic from your field that you have some knowledge about and write the introduction to a paper on that topic, even though you will not be writing a full paper on it). 
Schedule of class topics, homework, and papers:

Across from each date is a brief description of what we will cover in class that day, followed by the homework assignment (“HW”) to be done for the next class.  I may need to modify the schedule one or more times during the semester; if this happens, I will post the modified schedule on ELC.

1/10
Submit a sample of your writing (a paper that you have recently written for a course in your major); also send me an electronic version of this paper.  The first class will be spent on my explaining about the course and on introductions to one another.  You will fill out a student-information questionnaire.  HW: Read pages 7-11 and do Task One and Task Three.  You will not be required to turn in the paragraph revision you write for Task Three, but I will ask you to talk about it in class.  

1/12
Discuss audience, purpose, and strategy in academic writing.  Grammar lesson: verb tense.  (NOTE: For the first several weeks of the course, the last half approximately of most classes will be focused on grammar errors that are common to writers for whom English is a second language.  If you feel you do not need this instruction, you may leave class when we begin the grammar lesson.)  HW: Read pages 12-16 and do Tasks Four, Five, and Six.  (NOTE: The instructions for Task Four have the four parts listed in the wrong sequence; they should be listed in this sequence: acknowledgement, preparation for bad news, bad news, close.) 

1/17
Discuss organizational patterns used in academic writing.  Grammar lesson: other verb concerns (verb forms, subject-verb agreement, passive and active verbs, transitive and intransitive verbs, use of “that” following certain verbs, verb phrases, conditional verbs, placement of adverbs).  HW: Read pages 16 (beginning with the section headed “Style”) – 20 and do Tasks Seven, Eight, and Nine.  For Task Seven you should find an article published in a major journal in your field; send me an electronic copy and also bring a hard copy to class.  Keep this copy in your class folder or notebook because I will ask you to refer to it from time to time when we are discussing academic style and organization throughout the semester.

1/19
Discuss academic style, with a focus on academic verbs.  Grammar lesson: finish discussing correct use of verbs.  HW: Read pages 20-24 and do Task Ten (unless we already did it in class) and Task Twelve.  Then read page 86 in Unit Three and do the task that follows it (Task Two on pages 86-87).  After you have done this, go back to page 25 and do Task Thirteen.  (The paragraph that you write for Task Thirteen should be no longer than one page, double-spaced.  Send me an electronic copy by midnight on Sunday, and please bring a hard copy to class to exchange with another student for feedback.)

1/24
Continue discussing academic style.  HW: Read pages 26-33 and pages 177-79.  Do Tasks Fourteen, Seventeen, and Eighteen in Unit One.  Then read pages 102-103 and do Task   

1/26
Discuss flow and coherence.  Grammar lesson: correct use of commas and semicolons; avoiding sentence fragments and comma splices.  HW: Read page 37 and do Task Twenty.  Then read pages 102-03 and do Task Eleven on pages 104-05.  Next do Task Twenty-one in Unit One.  Send me an electronic copy of the revision you write for Task Twenty-one by midnight on Sunday.  

1/31
Continue discussing flow and coherence.  Discuss presentation, and do Tasks Twenty-Two and Twenty-Three at end of Unit One with a partner in class.  HW: Read pages 44-48 and do Task One.  Then read pages 49-55 and do Tasks Three, Four, and Five.  (For Task Five, use the published journal article that I asked you to bring to class on Jan. 19.)

2/2
Discuss the general-to-specific organization used in standard academic paragraphs.  Discuss the use of definitions in academic writing, especially when writing for a non-expert audience.  Grammar lesson: count and non-count nouns; articles.  HW: Read pages 55-66 and do Tasks Seven, Eight, Nine, and Eleven.  

2/7
Continue discussing paragraph organization and definitions.  Grammar lesson: prepositions and relative clauses.  HW: Read pages 67-72 and do Tasks Twelve (by yourself, not with a partner) and Fifteen.  Please bring your revision for Task Fifteen to class on a flash drive; I will ask some of you to put yours up on the screen for discussion. 

2/9
Continue discussing definitions.  Grammar lesson: possessive nouns, adjectives, expressions of quantity, and other modifiers of nouns; using the correct word form.  HW: Read pages 73-82.  Then carefully read the extended definitions presented in Tasks Seventeen, Nineteen, and Twenty-one.  Notice how each of these is organized and notice the way flow and coherence are created in each.  Be prepared to share your findings in class.

2/14
Discuss the organization and coherence of the extended definitions you read for homework.  Grammar lesson: we will continue with yesterday’s lesson if we didn’t finish it yesterday.  HW: Select a concept or topic or problem in your field that you are familiar with.  Decide on how you would organize an extended definition of this topic written for a non-expert audience (i.e., readers who are not experts in your field).  As you plan your approach, think about how you want to begin your extended definition, what you will include in it, and how you will organize the information.  Then write a draft; it should be at least one page long (double-spaced) and no longer than two pages.  Do not worry about grammar in this draft.  Print out two copies to bring to class.

2/16
Exchange your draft with a partner for feedback on content, organization, and appropriateness for a non-expert audience.  Grammar lesson: common errors involving use of gerunds and infinitives.  HW: Revise your draft, improving its content, organization, and appropriateness for a non-expert audience.  Then edit it (i.e., notice sentence-structure, grammar, punctuation, and word-use errors; then correct them as best you can).  You will turn this paper in at the beginning of class on Tuesday.

Also for homework read page 83 and then read the example of a problem-solution text contained in Task One (pages 84-85), noticing how it is organized and how it achieves coherence.  Next read the section headed “Procedures and Processes” on pages 88-89 and then read the problem-solution text contained in Task Four (pages 89-90), noticing how it is organized and how it achieves coherence.

2/21
Paper #1 (1 – 2 pages long, typed double-spaced in size 12 font) due at the beginning of class.  We will discuss problem-solution texts and the inclusion of procedures and processes in such texts.  We will answer the questions posed about the text in Task Four.  Grammar lesson: gerunds and infinitives, continued.  HW: Read pages 91-95 and do Task Six.  Then read pages 96-100 and do Tasks Seven and Eight.

2/23
Continue discussing problem-solution texts and constructing coherent explanations of procedures and processes.  Grammar lesson: word order in indirect questions.  HW: Read pages 101-111 (some of these pages were assigned earlier in the semester; you can re-skim them) and do Tasks Thirteen and Fifteen.

2/28
Continue discussing problem-solution texts and methods sections of such texts.  Grammar lesson: constructing clear, concise, fluent sentences (avoiding dangling modifiers, mixed constructions, lack of parallelism, and wordiness/redundancy).  Your marked papers will be returned.  HW: Carefully consider the comments and corrections I’ve made on your papers.  

3/1
I will confer with each of you to answer questions you might have about your returned paper.  While I am conferring with individual students, the rest of you can begin working on the draft of Paper #2: a problem-solution paper (1 ½  -  3 pages long) in which you present a problem/issue/question in your field and discuss a possible solution or solutions to it that have been proposed by professionals.  Grammar lesson (if there is time): sentence structure, continued.  HW: Write the draft of your paper.  Print out two copies to bring to class.  Also for homework read pages 112-130, but you do not have to do any of the tasks (we will go over some in class).

3/6
  Exchange your draft with a partner for feedback on content and organization.  We will discuss data commentary.  Grammar lesson: sentence structure, continued.  HW: Revise your paper and edit it.  It is due at the beginning of class on Thursday.  Also, read the rest of Unit Four (i.e., pages 130-146) but you do not have to do any of the tasks (we will go over some in class).

3/8
Paper #2 (1½  -  3 pages long, typed double-spaced in size 12 font) due at the beginning of class.  Continue discussing data commentary.  Grammar lesson: sentence structure, continued.  HW: Read pages 147-164.  Read the brief article contained in Task One (but you do not have to do Task One); then do Task Two.  Read the article contained in Task Three, but you do not have to answer the questions raised in this task.  Do Task Four.

Spring break 

3/20
Discuss summaries.  I will return your papers, with comments and corrections.  HW:  Read pages 165-176.  Do Tasks Seven, Nine, and Fifteen.

3/22
Continue discussing summaries.  I will set aside a block of time during the last part of class for students who have questions about their paper to confer with me.  HW: Write the draft of a summary of the published journal article that you brought to class in the beginning of the semester.  This should be at least three-quarters of a page (typed double-spaced) and no longer than 1½ pages.  Print out two copies to bring to class.

3/27
Exchange your draft with another student for feedback on content and organization.  We will continue discussing summaries and/or will continue with the grammar lesson on sentence structure.  HW: Revise your summary and edit it.  It is due at the beginning of class on Thursday (typed double-spaced in size 12 font).  Also read pages 180-187 and bring to class a copy of a book review published in a journal in your field.

3/29
Paper #3 (¾ - 1½  pages long, typed double-spaced in size 12 font) due at the beginning of class.  We will discuss book reviews and evaluative language (pages 188-190.  HW: Read pages 190 (beginning with “Evaluating an Article”) – 207.  Do Tasks Seven (just finish writing the sentences that end with ellipses) and Eight.  Read the report contained in Task Nine, but you do not have to answer the questions given at the end of the task).  Do Task Eleven.  

4/3
Discuss critiques of articles.  Then we will look at the Language Focus sections on pages 207 and 208 “(Beginning the Critique” and “Inversions”).  We will also talk about manuscript reviews (page 214).  I will return your papers with my comments and corrections.  HW: Select a published journal article on a topic or issue in your field that you are familiar with.  Read the article carefully, considering the eight questions listed on pages 191-192 as you do so.  Jot down your responses to these questions.  Then decide how you will organize your critique of the article (your organization could roughly follow the same order as these questions, but of course you will need to make sure your discussion flows coherently.  Look again at the section on “Beginning the Critique” to get ideas for how you might begin your critique).  Next write a rough draft of your critique (1-2 pages long, double-spaced).  Print out two copies to bring to class on Thursday.

4/5
You will exchange your drafts for feedback on content and organiztion of your critiques.  For the remainder of the period, you will continue working on your critique, consulting with me as needed.  You may also consult with me about questions you have concerning the paper I returned on Tuesday.  HW: Finish revising and editing your critique.  It is due at the beginning of class on Tuesday.  Also read the general description of research papers, from the last paragraph on page 220 up to Task Four on page 223. Then read the explanation of how to write the introduction section to a research paper, on pages 242-246.  Do Task One.  Think about your answers to the questions raised in Task Two.  

4/10
Paper #4 (1-2 pages long, typed double-spaced in size 12 font) due at the beginning of class.  Discuss introductions to research papers.  We will do Task Four (page 249) in class, so make sure you have the published research article with you that you brought to class in the beginning of the semester.  We will talk about language use for claiming centrality (pages 250-51) and about literature review sections of research papers and literature review chapters in dissertations and theses, and we will do Task Seven.  Finally, we will talk about citation and tense (pages 254-56) and, if there is time, will do Task Nine.  HW: Read or skim pages 250-256, even though we went over these pages in class.  Then read pages 257-268 (stopping when you get to the heading “Discussion Sections.”  Do Tasks Ten and Fifteen.

4/12
Continue discussing introductions to research papers.  HW: Select a topic or issue from your field that you have done some research on or have written about in the recent past or that you are currently working on (i.e., for another course or for your dissertation or thesis).  Begin writing the draft of an introduction to a paper on this topic (but you will not actually write the whole paper), following either the CARS model discussed in our textbook or the approach that is commonly used for introductions in your field.  When completed, your introduction should be 3-5 pages long.  Also for homework, read the pages on methods and results sections of research papers, pages 224-241.  Read the sample methodology section contained in Task Five, but you don’t have to answer the questions following it.  Do Tasks Nine and Ten.  

4/17
We will discuss methods and results sections of research papers.  In the time remaining, you may work on your introduction paper, consulting with me as needed.  HW: Read pages 268 (beginning with “Discussion Sections”) – 277.  Continue working on your introduction paper.

4/19
We will discuss discussion sections of research papers.  In the time remaining, you may work on your introduction paper, consulting with me as needed; you may also  consult with me if you have questions about comments or corrections I made on your last paper.  HW: Finish writing your introduction paper and edit it.  It is due at the beginning of class on Tuesday.

4/24
Paper #5 (3-5 pages long, typed double-spaced in size 12 font) due at the beginning of class.  You will fill out the course evaluation.  We will review what we have covered this semester.

4/26
Optional class.  If you have work that you want to discuss with me, you may come to class; otherwise, you do not have to come.

I will email each of you when your paper is ready for pick-up; you can then stop by my office to pick it up.
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