ENGL 0099: Course Syllabus
Spring 2012

Dr. Molly Moran
Office hours: MTW 2:30-3:30

206 Milledge Hall
 and by appointment

E-mail: mhmoran@uga.edu
The course syllabus is a general plan for the course; deviations may be necessary and will be announced to the class by the professor.
Course description: ENGL 0099 is an academic writing course designed to prepare you for the kinds of writing you will do in English 1101 and English 1102 and in other university courses.  The course work will consist mainly of reading and discussing essays that I provide in handouts, reviewing grammar rules and doing grammar exercises, and writing several essays.  In addition, you will spend the first five minutes of every class writing in your journal.
A grade of 70 or higher is required to “pass” ENGL 0099.  To be eligible to enroll in English 1101, students must pass both ENGL 0099 and ENGL 0099L.

Course objectives:
· To be able to express your views on a topic in an organized, coherent essay

· To be able to support your views in an essay with relevant, logical reasoning, explanations, facts, and examples

· To be able to detect and correct major and careless grammar errors when you edit and proofread your essays

Required text and materials:
· The St. Martin’s Handbook, 7th edition, by Andrea Lunsford
· A spiral notebook (standard size: 8 x 11 inches) that you will use as your journal

· A folder in which to store your homework, tests, drafts, essays, and the essays I give you on handouts.  You should also have several sheets of loose-leaf paper in your folder so that you will always have paper available for classroom exercises.
· Pens and pencils

Course policies and requirements:
· You must arrive on time for class every class day (i.e., you must be in your seat by 10:10).  If you are a few minutes late, you will be marked tardy.  If you are 10 or more minutes late, you will be counted absent.  Three tardies will equal one absence.  If you sleep, doze, put your head on your desk, or do not pay attention during class, you will be counted absent.  If you sing during class or if you behave in a way that is disrespectful, distracting, or disruptive, you will be asked to leave and will be counted absent.
· Students with perfect attendance and punctuality will have one point added to their final average.

· Students who accumulate more than the equivalent of three unexcused absences will have .5 point deducted from their course grade for each absence past three.

· If you accumulate the equivalent of seven unexcused absences, you will receive a WF for the course.  Excused absences include documented illnesses (proof of a physician’s appointment), a death in the immediate family (documented proof in the form of an obituary notice or other acceptable notice), and official University-sponsored functions.  Examples of unexcused absences include oversleeping, missing a ride to class, registering for classes, meeting with an advisor or a coach or another professor, and attending events for other classes.
· You must stay on task and behave respectfully during class.  
· You must turn in written homework as soon as you arrive at class; leave it on my desk.  Homework turned in later than this will not be accepted and will be assigned a grade of zero.  If you are absent on a day that written homework is due, you must send it to me in an email attachment no later than 5:00 that afternoon.  It will not be accepted if sent later than this.

· Final drafts of essays (i.e., the drafts that are graded) must be turned in at the beginning of the period on the day they are due, or by 5:00 p.m. if you are absent that day (i.e., send it to me in an email attachment before 5:00 p.m.).  Late essays will have their grade lowered by ten points for each 24-hour period beyond the deadline.  Essays turned in more than three days late will not be accepted (they will receive a grade of zero).

· Cell phones and audio devices (e.g., iPods) must be turned off and put out of sight during class.  Any student whose cell phone or audio device is visible or sounds during class will be counted absent.  Open laptop computers are not allowed to be used in class unless I give permission for a specific assignment.  Any student who is using his laptop computer in class when not given permission to do so for a particular assignment will be counted absent.
· You must check both your UGAMail and our eLearning Commons (ELC) site at least once a day to check for emails I have sent you or announcements I have posted.  You will be responsible for all emails and announcements I put out before 5:00 p.m. every day.

· The final drafts of all essays, as well as earlier drafts that I instruct you to print out and bring to class, must be typed double-spaced in size 12 font.  In the upper left corner of the first page, give your name, the essay number (e.g., “Essay 2”), and the date the essay is due.  For first drafts, just put your name and the date the work is due.  Homework exercises from the textbook may be either typed (which I prefer) or handwritten.  If you write your homework by hand, the handwriting must be neat and legible; if it isn’t, the assignment will be marked zero and I will require you to type your homework exercises from then on.  The sentences in homework exercises must be written out (or typed) in full.
· You may not receive any outside help on any of your assignments.  The only kind of tutoring I will allow is tutoring that I have approved.

· I may sometimes require you to come to my office for a conference or to go to the Academic Enhancement Learning Center (or elsewhere) for tutoring.  Failure to show up will count as a missing assignment.

Criteria for grading your essays:

· Development and support: Each essay should support and develop its thesis or overall point with relevant and accurate information and examples and with logical reasoning; the essay should not veer away from its topic.

· Organization and coherence: The essay should have a discernible organization and should be divided up into an introduction, body, and conclusion.  Each body paragraph should have a stated or clearly implied point or idea, and it should develop that point or idea in an organized way.  Body paragraphs should not overlap (i.e., a paragraph should not repeat information presented in an earlier paragraph) and should not veer away from their topic.  The sentences in a paragraph should flow logically and smoothly from one to another.  Transitions should be used when appropriate.  The linkage between paragraphs should be clear.

· Editing and proofreading: Essays should be free of major errors and careless errors (i.e., grammar, spelling, punctuation, and mechanics errors).
Grade weighting:

Average of essay grades 






40%

Average of quiz grades






20%

Average of homework grades* (including paragraph grade)


10%

Average of grades on the two revised essays




10%

Effort (preparation, behavior, work ethic)




10%

Final exam essay







10%

*In grading homework exercises, I do not assign grades but instead assign a circled check for excellent work (meaning all your answers are correct and your work is neat, legible, and written in complete sentences), a check for good work, a minus for weak work, and a zero for not turning in the assignment (or turning it in late) or for turning in an extremely messy, illegible, incomplete assignment.  For first drafts that I require you to turn in, you will receive a circled check if you turn in a complete draft and if you bring to class the number of copies that I instructed you to bring.  At the end of the semester, I will look over all these marks and correlate them with number grades (e.g., all circled checks will equal an overall grade of 100 in the homework category; all checks will equal an overall grade of 90; all minuses will equal an overall grade of 70; and so on, according to the mixture of circled checks, checks, minuses, and zeroes).
Numerical and letter grade equivalents:


93.5 and above
A



73.5-76.4

C


89.5-93.4

A-



69.5-73.4

C-


86.5-89.4

B+



66.5-69.4

D+


83.5-86.4

B



63.5-66.4

D


79.5-83.4

B-



59.5-63.4

D-


76.5-79.4

C+



0-59.4


F

Schedule of class work and assignments:
NOTE: Across from each date is a brief description of what we will be covering in class that day, followed by the homework assignment (abbreviated “HW”) to be done for that night, in preparation for the next class.

1/9
Introduction to course.  Fill out questionnaire.  Discussion topic: What is a paragraph?  HW:  (1) Study the syllabus carefully.  (2) In SMH (the St. Martin’s Handbook), read pages 107 through 113.  
1/11
5-minute journal writing.  (All classes will begin this way, but I will not include it in the daily class descriptions from here on out.)  Discuss paragraph development and ways to organize paragraphs.  HW: In SMH read pages 124 (beginning with “Making paragraphs coherent”) through 129.  
1/13
Discuss paragraph coherence and transitions.  I will give out your paragraph assignment.  We will discuss the writing process.  HW:  (1) Write the first draft of your paragraph; your draft should be at least seven sentences and no longer than twelve sentences.  In this draft, pay attention to development, organization, and coherence.  Send me a copy of your paragraph draft (typed, double-spaced, in size 12 font) by 12:00 noon on Monday (the MLK holiday).  Print out two copies and bring them to class on Wednesday.  (2) In SMH read about sentences (pages 560-565); do ex. 29.2.
1/16
MLK Holiday

1/18
You will share your drafts and give one another feedback on paragraph development, organization, and coherence.  Then we will discuss sentences, subjects and predicates, and the parts of speech, especially verbs, and nouns.  I will hand out editing guidelines.  HW:  (1) Revise your paragraph, improving its development, organization, and coherence.  Then edit and proofread your paragraph.  Print out the final draft.  (2) Study Chap. 36 in SMH.  Do ex. 36.2, eliminating all comma splices by inserting a semicolon or period.
1/20
Final draft of paragraph due.  Discuss comma splices and fused sentences.  HW: (1) Study Chap. 37 in SMH.  Do ex. 37.1.  (2) Read “Shame.”  Be prepared to discuss your thoughts about this essay in class.

1/23
Discuss sentence fragments.  Discuss personal narrative essays (how they consist of an “outer story” and an “inner story”).  Discuss “Shame.”  HW: Read “Fish Cheeks.” Be prepared to discuss your thoughts about this essay in class.

1/25
Discuss “Fish Cheeks.”  Review for quiz over sentences, comma splices, fused sentences, and fragments.  HW: (1) Study for quiz.  (2) Read “On Becoming a Writer.”  Be prepared to discuss your thoughts about this essay in class.

1/27
Quiz 1: over sentences, comma splices, fused sentences, and fragments.  Discuss “On Becoming a Writer.”  I will give out instructions for Essay 1 (a personal narrative essay).  HW:  Think about the experience you want to write your essay on.  Brainstorm for the details of this experience, and also brainstorm for how this experience affected you.    Bring all your brainstorming notes to class on Monday.  If you have a laptop computer, please bring it to class on Monday.
1/30
We will talk about effective ways to begin personal narratives and how to include both outer story and inner story.  Then you can begin writing your first draft in class.  HW: Keep working on your first draft and finish it (don’t worry about grammar, spelling, etc. in this draft).  Your complete draft should be at least one-and-a-half pages (typed double-spaced) and no longer than three pages.  Print it out and bring three copies to class on Wednesday.

2/1
You will give me one copy of your draft and will exchange the other two copies with your classmates for feedback on your essay’s content and organization.  HW:  Revise your draft, trying to develop your outer story more clearly and to convey your inner story (the meaning of the experience) more clearly.  Print out one copy of your revised draft and bring it to class on Friday.
2/3
I will remind you about editing and proofreading your essay.  Using the editing guidelines I gave out earlier in the semester, begin editing your essay.  HW: (1) Finish editing your essay; then proofread the final draft carefully, catching any careless errors you overlooked.  (2) In SMH study pages 589 through 596 (about verb forms).  Do ex. 30.1.
2/6
Essay 1 due: a personal narrative essay (1½ - 3 pages long).  Discuss verb forms and tenses.  HW: In SMH study pages 598 (beginning with “Verb tenses) through 608.  Do ex. 30.3 and 30.4.  
2/8
Discuss verb tense, voice, and mood.  I will explain about expository essays, which are developed using methods such as classification, comparison-contrast, cause-and-effect and (more often) a mixture of these and other methods.  HW: (1) Read “Blood Type and Personality.”  Look carefully at how the essay is organized and be prepared to discuss this in class.  (2) In SMH study pages 610 through 612 (about subject-verb agreement).  Do ex. 31.1.
2/10
Discuss subject-verb agreement.  Discuss “Blood Type and Personality.”  HW: 
(1) Read “Cannibalism: It Still Exists.”  Look carefully at how the essay is organized and  be prepared to discuss this in class.  (2) In SMH study pages 612 (beginning with Verbs with compound subjects”) through 617.  Do ex. 31.2.

2/13
Continue discussing subject-verb agreement.  Discuss “Cannibalism”  HW: 
Read “Target and Wal-Mart: Not as Different as You Think” and “Different in Style, Alike in Greatness.”  Look carefully at how each essay is organized and be prepared to discuss this in class.  

2/15
Discuss “Target and Wal-Mart” and “Different in Style, Alike in Greatness.”  Review for quiz.  HW: (1) Study for quiz.  (2) Read  “What Makes a Serial Killer?”  Notice how the essay is organized, and be prepared to discuss this in class.
2/17
Quiz 2: over verbs.  Discuss “What Makes a Serial Killer.”  I will give out instructions for Essay 2 (an expository essay).  HW: Select your essay topic.  Jot down ideas for what you can include in your essay and think about how you want to organize it.  Create an outline for the body of your essay.  Next, in SMH read section 5f (pages 130 through 134).  Write a draft of your opening paragraph.  Bring this (on your laptop computer if you have one) to class, along with your outline.
2/20
We will talk about introductions and conclusions to essays.  Then you will work on your first draft while I check everyone’s opening paragraph and outline.  HW: (1) Finish writing your first draft; it should be at least two pages (typed double-spaced) and no more than three pages long.  Print out three copies to bring to class.  (2) In SMH read pages 708 through 709.  Do ex. 44.1.
2/22
Turn in one copy of your draft to me.  We will discuss coherence within essays.  You will exchange the other two with classmates for feedback on development, organization, and coherence.  We will briefly discuss comma usage.  HW: (1) Revise your draft of your essay, improving its development.  Print out one copy to bring to class.  (2) In SMH study section 44b (pages 710-712).  Do ex. 44.2.

2/24
Discuss the comma rules covered thus far; I will preview other comma rules.  I will remind you about editing errors to check for; then you will spend the remainder of the period beginning to edit the revised draft that you brought to class.  HW: (1) Finish editing your essay; proofread your final draft.  (2) In SMH study sections 44c and 44d (pages 712-717).  Do ex. 44.3 and ex. 44.4.  

2/27
Essay 2 due: an expository essay (2-3 pages long).  Continue discussing comma rules (go through the rest of the chapter).  HW: In SMH study Chap. 47 (on apostrophes).  Do ex. 47.1 and ex. 47.2.

2/29
Discuss apostrophe usage.  Review punctuation rules for semicolons, commas, and apostrophes.  HW: (1) Study for quiz.  (2) Read “The Gas Tax Is Fair” and “Unequal Taxation.”  Notice how the argument in each essay is created and be prepared to discuss this in class..
3/2
 Quiz 3: over semicolons, commas, and apostrophes.  Discuss argument writing, and discuss “The Gas Tax Is Fair” and “Unequal Taxation.”  HW: (1) Read “Creating a Criminal.”  Notice the way the author builds his argument, and be prepared to discuss this in class.  (2) In SMH study pages 619 through 621 (about pronoun case).  Then study sections 32f and 32g (pages 626 through 629).  Do ex. 32.3.
3/5
Discuss “Creating a Criminal.”  Discuss pronoun case and pronoun-antecedent agreement.  HW: (1) Read “Abolish Lifetime Hunting Licenses for People over Sixty-Five.”  Notice the way the author builds his argument, and be prepared to discuss this in class.  (2) In SMH study pages 630 through 632 (about pronoun reference).  Do ex. 32.4.
3/7
Discuss “Abolish Lifetime Hunting Licenses for People over Sixty-Five.”  Discuss pronoun reference.  I will give out the instructions for Essay 3 (a persuasive essay).  HW: Select your topic and think about your position on the issue.  Jot down points and evidence you could include in your essay.  Decide on a plan for how to organize your points, and create an outline for your essay.  Write the draft of your introduction.  Bring your introduction (on your laptop computer) and your outline to class.

3/9
You will work on the draft of your essay while I check everyone’s introduction and outline.  Then we will review for the quiz.  HW: (1) Study for the quiz.  (2) Finish writing the draft of your essay (at least two pages and no longer than three and a half pages).   Print out three copies to bring to class. 

SPRING BREAK

3/19
Quiz 4: over pronoun case, pronoun-antecedent agreement, and pronoun reference.  You will give me one copy of your draft and will exchange the other copies for feedback on development, organization, coherence, and persuasiveness.  HW: Revise your draft, improving its development, etc.  Print out one copy to bring to class.

3/21
I will remind you about editing errors.  You will spend the rest of the period looking for and correcting errors in your revised draft.  HW: Finish editing your essay; proofread your final draft.
3/23
Essay 3 due: a persuasive essay (2 – 3½ pages long).  In class you will read “He Couldn’t Get Off the Ground” and will respond to it in your journal.  Then we will discuss your reactions to it.  HW: (1) Read “Kill ’Em!  Crush ’Em!  Eat ’Em Raw!”  Then write your response to this essay in your journal.  (2) In SMH study pages 649 through 651.  Do ex. 35.1 

3/26
Discuss your reactions to “Kill ’Em!  Crush ’Em!  Eat ’Em Raw!”  Discuss parallelism.  HW: (1) Read “Black Men and Public Space.”  Then write your response to this essay in your journal.  (2) In SMH study pages 673 through 675.  Do ex. 39.1.

3/28
Discuss your reactions to “Black Men and Public Space.”  Discuss consistent and complete sentences.  I will give out instructions for Essay 4 (a response to one of the three essays we read in the past week).  HW: Choose the essay you want to respond to and think about your response; jot down ideas for points and evidence and examples you can include in your essay.  Create an outline and write the draft of your introduction.  Bring your introduction (on your laptop computer) and your outline to class.
3/30
I will talk about how to integrate quoted material and references to sources in your essay.  Then you will work on your draft in class, while I check everyone’s introduction and outline.  HW: (1) In SMH study Chap. 13, from page 276 up through the first paragraph on page 283.  (2) Finish writing the draft of your essay (it should be at least two pages and no longer than four pages).  Print out three copies of your draft to bring to class.

4/2
Give me one copy of your draft.  Then you will exchange the other copies with classmates for feedback on development, organization, and coherence.  HW: (1) Revise your draft, improving the development, etc.  Print out one copy to bring to class.  (2) In SMH study Chap. 40 (on concise writing).    Do ex. 40.2.
4/4
Discuss wordy writing.  I will remind you about editing errors.  Begin editing your essay.  HW: (1) Continue editing your essay. (2) In SMH study Chap. 41 (on coordination and subordination).  Do ex. 41.2.
4/6
Discuss coordination and subordination.  Continue editing your essay in class.  HW: (1) Finish editing your essay; proofread your final draft.  (2) Study for quiz.

4/9
Essay 4 due: a response to another essay (2 – 4 pages long).
Quiz 5: over parallelism, syntactically consistent sentences, conciseness, and effective use of subordination and coordination. 
During the remainder of the class, I will explain about the essay revisions you will do.

HW: Decide on one of your earlier essays that you want to revise.  Look over the comments I made on that essay and the errors I pointed out.  Start thinking about how you will revise it.  Bring the graded essay to class (i.e., the one with my marks on it, with the comment sheet attached).  Also bring your laptop computer to class.
4/11
In class you will work on revising your essay.  I will consult with each of you as you are doing this.   HW: Continue working on your essay revision.  Bring your revision-in-progress to class on your laptop computer.
4/13
Continue working on your essay revision in class.  HW: (1) Finish revising your essay.  Edit it.  Proofread your final draft.  You will turn this revised essay in, along with the original graded version of the essay with my comment sheet attached.  (2) Decide on the other essay you want to revise, and bring it to class (the original graded version, with my marks and comment sheet).
4/16
Your first essay revision is due.  This MUST be accompanied by the original one that I graded.  In class you will work on revising your other essay.  I will consult with each of you as you are doing this.  HW: Continue working on your essay revision.  Bring your revision-in-progress to class on your laptop computer.

4/18
Continue working on your essay revision in class.  HW: Continue working on your revision.  Bring your revision-in-progress to class on your laptop computer.  

4/20
Continue working on your essay revision in class.  HW: Finish revising your essay.  Edit it.  Proofread your final draft.    You will turn this revised essay in, along with the original graded version of the essay with my comment sheet attached.

4/23
  Your second essay revision is due.  This MUST be accompanied by the original one that I graded.  In today’s class and for the following three classes, we will review principles of essay writing and of editing, in preparation for your final exam.

4/25
Review for final exam.

4/27
Review for final exam.

4/30
Review for final exam.  Last day of classes.
FINAL EXAM:    Wednesday, May 2, 8:00 – 11:00 a.m.  
